OBIIECTBO C OrPAHUYEHHOM OTBETCTBLHHOCTBIO «[IOCBLIKA»
(000 «[TOCBI/IKA»)

YTBEPXJIEHO
ACOM I'eHEPAThHOIO JUPEKTOpa
«[TOCBUIKA» Ne @& /JIC
» AT 2009 roma

IMOJIOXEHHUE
O PABOTE C IEPCOHAJIBHLBIMHU JAHHBIMH
PABOTHHKOB

1. O0mme monoxKeHus

1.1. INonokenue o padote ¢ nepconanbHbMU AaHHBIMU paboTHHKOB OO0 «ITOCBIJIKA»
pa3paboTaHo B COOTBETCTBUH ¢ 1 PyA0BBIM Kozekcom P®, 3akonom ot 27 uroas 2006 .
Ne 152-®3 1 HOPMATUBHO-IIPABOBLIMHU aKTaMH, JAEHCTBYIONMMH Ha TeppuTopun PO,

1.2. Hactosmee ITonoxenue onpenenseT NopsIox padoTel (cbopa, 06paboTku,
HCIIO/IB30BAHNS, XPAHEHNS 4 T. /{.) C NEPCOHATBHBIMY JaHHBIMU paOOTHUKOB U rapaHTHU
KOHQUICHIMATBHOCTH CBEIeHUM 0 paloTHUKE, NPEeIOCTABIEHHBIX PAOOTHUKOM
paboToaTeo.

1.3. Hacrosimee [TonoxkeHne BCTYHAET B CHIY C «______» 20 rozaa.

2. [Monyuenue 1 00paboTka NEPCOHATLHBIX JaHHBIX PAOOTHUKOB

2.1. IlepcoHanbHble JaHHbIE paboTHHKA padoTOMATENb 0JIYYAET HENIOCPEACTBEHHO OT
pabOTHUKA.

Paborozarens BipaBe 0IyYath IEPCOHATbHBIE JaHHbIE PadOTHHKA OT TPETHUX JIHIL TOIBKO
IpY HAIMYHAH TACBMEHHOTO cOracud padOTHHKA WM B MHBIX CIIy4asX, IIPIMO
NpeyCMOTPEHHBIX B 3aKOHOJATEILCTBE.

2.2. Ilpu nocTynyieHHH Ha paboTy pabOTHHK 3al0JIHAET aHKeTY, B KOTOPOH yKa3ssiBaeT
ClIeAyIoIIe CBeIeHus o cede:

— 1oJT;

— J1aTy POXICHHS;

— CeMEHHOE MOIOKEHUE;

— OTHOIIEHHE K BOMHCKON 0051 3aHHOCTH,

— MECTOKHTENBCTBO U JoMaliiuii resredoH:

— oOpa3oBanue, CIEHATbHOCTS,

— npensiaymee(ne) Mecto(a) padoTsr;

— WHBIE CBEICHHS, C KOTOPHIMU PabOTHHK CYMUTAET HYKHBIM O3HAKOMUTH padoToaaress.



2.3. Paboronatens He Bipase TpeboBaTh OT paboTHUKA IpeACTaBIeHUS HHGOPMALIHK O
[JOJUTHYECKHUX ¥ PEJIATHO3HBIX YOEKICHUSX B O €r0 YaCTHOU KH3HH.

2.4. PaGoTHHK nipecTaBiseT paboToaaTe o A0CTOBEPHbIE CBeAeHuUs 0 cede. Paboroaarens
MIPOBEPSET JIOCTOBEPHOCTD CBEACHUI. CBEpAs MaHHBIE, IIPeACTaBIeHHbIe paOOTHHUKOM, C
UMEIOIUMHCS ¥ pabOTHUKA JOKYMEHTAMHU.

2.5. Ilpn u3MeHEHHH NIEPCOHAIBHBIX JAHHBIX PA0OTHUK [HCHMEHHO YBEIOMIISET
paboTonaTens 0 TAKMX W3MEHEHHUAX B pa3yMHBIH CPOK, HE NpeBhIIaomuil 14 1Heii.

2.6. ITo mepe HeobxoauMocTH paboroaareilb HeTpedyeT y pabOTHHUKAE TONONHUTEIBHBIE
cBeieHus. PaboTHHK mpecTaBiseT TpeOyeMble CBEICHHS U B ClIydae HeOOX0AUMOCTH
MpeabsABAAET JOKYMEHTHI, TOATBEPKAAMOIINE JJIOCTOBEPHOCTD 9TUX CBE/ICHHI.

2.7. Auketa paOOTHHKA XPAaHHUTCA B €r0 JIMYHOM jese. B THYHOM [ernne Takke XpaHUTCs BCs
uHpOpMaLIUs, OTHOCSINASCA K IIEPCOHATLHEIM JaHHBIM paboTHUKa. Beenue 1uunsIx e
BOTOKEHO Ha OT/JeN OyXralaTepuu, OTBETCTBEHHBIN 32 BeICHHE JIMYHBIX Jei — OyXraarep
OpraHH3alyH.

3. XpaHeHue NepcoHaNBHBIN JaHHBIX pabOTHHKOB

3.1. Aukera paboTHHKa XpaHHTCS B €r0 JIHYHOM Jeje. B IMyHOM Jene Takke XpaHuTcs BCs
HH(OpMALXs, KOTCpas OTHOCHTCS K epCOHANbHBIM JaHHbIM paboTHuKa. Beaenue auyHbIx
JIeJT BO3JIOJKEHO Ha OT/iej OyXrajiTepuu, OTBETCTBEHHBIN 32 KOMIIIEKTOBAHME JIMYHBIX Je]T —
OyXxranTep opraHu3anum.

3.2. Jluunsle nena U JIMYHBIE KapTOYKH XpaHgTcs B OyMaXHOM BHJE B ManKax, IPOUIATHIE U
POHYMEepOBaHHbIE 10 cTpaHuuaM. JIuynble Aesa ¥ THYHbIE KAPTOUKU HAXOAATCS B OTAE/E
OyXrajITepuu B CHENUAIBHO OTBEISHHOM HKady, obecrnednBaromeM 3alUTy OT
HECaHKIIMOHUPOBAHHOIO A0cTyna: B KoHue paﬁoqero JIHS BCE THYHBIE Jela ¥ JTHYHbIe
KapTOYKH CIAI0TCS B OTAEN Oy XrajiTepun.

3.3. [lepconanbHbie AaHHbIC pAaOOTHUKOB MOTYT TaK)Ke XPAHHTHCS B 3JICKTPOHHOM BHJIE B
JIOKQJIbHON KOMIIBIOTEPHOU ceTH. JIoCTyI K 31eKTpoHHbIM 0a3aM AaHHAIX, COAEpPIKAIIHM
HepcoHalbHbIe JaHHble pabOTHHKOB, 00ecreunBaeTCs ABYXCTYIEHYaTON CHCTEMOM maponeii:
Ha YPOBHE JIOKAJbHON KOMIIBIOTEPHOM CeTH U Ha ypoBHe 06a3 maHusX. [Taponu
YCTaHABIIHAAIOTCS PYKOBOAMUTENIEM OpraHu3alyy U coo0IIaloTes HHANBHIYAIBHO
paboTHUKAM, HMEIOLIMM JOCTYH K IIEPCOHATBHBIM JaHHBIM PaOOTHUKOB.

3.4. U3menenue naposieit pyKoBOAUTEIEM OpPraHH3alluy IIPOUCXOUT HE peke OJHOTO pasza B
Z[Ba Mecsna.

3.5. B uensax nossimenus 6e3onacHocTy o oopadoTke, nepesade U XpaHeHUIO NePCOHATBHBIX
JIAHHBIX PaOOTHUKOB B HHGMDOPMAUMOHHEIX CHCTEMAaX IMPOBOAUTCS HX obe3nuunBaune. J{ns
00e3/IMYMBaHHs TIEPCOHAIIBHBIX JAHHBIX TIPUMEHSAECTCS METO/I BBEACHHUS HICHTH(UKATOPOB, TO
€CTh 3aMEHA YacTH CBEJACHHUH NepCOHAIBHBIX JAHHBIX UICHTHDHKATOPAMHU C CO3IaHUEM
TaOJIAI COOTBETCTRHS MACHTUPHUKATOPOB UCXOTHBIM JaHHBIM.

3.6. JIocTyn K IepCOHATEHBIM JAaHHBIM PabOTHHKA HMEIOT PYKOBOIUTEIb OPraHH3all|H,
WCIIONIHUTEILHBI JUPEKTOp. IIaBHBI OyXranTep, a TaKkKe HENOCPEACTBEHHEIM PyKOBOUTE L
paborturka. CrienuaiucTsl 0TAea OyXraiTepuu — K TeM JaHHBIM, KOTOPbie HeOOX0AMMBI 1A
BBITOJHEHHUS KOHKPETHBIX QyHKuui. JlocTyn cnenualucToB IpyruX OTAEIOB K
HEPCOHAIBHBIM JaHHBIM OCYINECTBISETCA H2 OCHOBAHUU NMUCBMEHHOIO Pa3pelIeH sl
PYKOBOJHMTEIS OPraHH3allMK HIIA UCTIOIHUATEIBHOTO JHPEKTOpA.

3.7. KonupoBars | JIeaTh BEIIUCKA U3 IIEPCOHABHBIX JaHHBIX paOOTHHKA paspeluaeTcs
HCKJTIOYHTEIBHO B CIIYKEOHBIX IeIAX C IIMCbMEHHOT0 pa3pelieHKs PYKOBOAUTE IS
OpraHu3aluy, HCTIOJIHUTEILHOTO JMPEKTOpa ¥ II1aBHOro OyXxrairepa.

4. Mcnons30BaHKe MEPCOHATBHEBIX AAHHBIX paOOTHHKOB



4.1. llepconanbHple JaHHBIE PAOOTHUKA HCTIOMB3YIOTCS /UIS LeeH, CBA3aHHBIX ¢
BBINIOJTHEHHEM PaOOTHUKOM TPYIOBBIX (DYHKITHH.

4.2. PaboTozaresb UCHO/B3YET NIEPCOHATIBHBIE JTAHHRIE, B YACTHOCTH, JUIsSL pELIEHUs BOTIPOCOB
MPOJBIKEHUS PabOTHHKA 110 CIyKOe, OYEPETHOCTH IIPEeJOCTABICHHS eKETOIHOr0 OTHYCKA,
YCTaHOBJICHHSI pasMepa 3apiiatsl. Ha OCHOBaHMY NEpPCOHATBHBIX JAHHBIX PabOTHUKA
periaeTcst BOIPOC O JOMYCKe ero K HHGOpMaIHH, COCTABISTIOMEH CIIyKeOHYIO WK
KOMMEPYECKYIO TallHy.

4.3. Ipy OpUHATHH PEUICHMI, 3aTParuBalOLIKX HHTEPECH PAGOTHUKA, PaGOTONATE L HEe HMEeT
IIpaBa OCHOBBIBATECS HA MEPCOHANBHBIX JaHHAIX PaOOTHHKA, OTYYCHHBIX HCKIOUYHTENBHO B
pesyibTate uX aBTOMATH3UPOBAaHHOH 00padOTKH HIIN IEKTPOHHOTO MOCTYIICHHS.
Paboroznatens Takxke He BIpaBe MPUHUEMATh PEINCHHS, 3aTPAaruBalOLINe WHTepech! paGOTHHKA,
OCHOBBIBAsICh Ha JAHHBIX, JOIYCKAIOIIMX ABOSKOE TOIKOBaHUE. B ciryyae eciiu Ha OCHOBaHHU
MEePCOHATBHBIX JaHHBIX pabOTHUKA HEBO3MOXKHO JIOCTOBEPHO YCTAHOBHTE Kako#-1160 dakr,
paboToaaTens npeiaraeT padOTHUKY MPEACTABUTH IIHCEMEHHBIE PA3bIACHEHHSL

5. Ilepenaya nepcoHaIbHBIX JAaHHBIX PAGOTHHKOB

5.1. Mudopmanus, oTHOCSmAsCSA K HEPCOHATBHBIM JaHHBIM PabOTHHKA, MOXET ObITh
NpeIOCTaB/IeHa rOCY 1apCTBEHHBIM OPTaHaM B OPSIIKE, YCTAHOBICHHOM (enepanbHbIM
3aKOHOM.

5.2. Paborozarenis He BIpaBe HPeIOCTABIATE IePCOHATbHbIE JaHHbIE pabOTHIKA TpeThel
cTOpoHe 0e3 MMCEMEHHOTO COTIacHs pabOTHHKA 32 HCKIFOYEHHEM CIIyYaen, KOT/[a 3T0
HEOOXOAMMO B LEJIAX MPeyPeKACHNS YIPO3bI JKH3HH ¥ 310POBLIO PaOOTHHKA, @ TAKKE B
C/Iy4asX, YCTAHOBJICHHBIX deepalbHBIM 3aKOHOM.

5.3. B ciydae ecnu o, O0paTyBIIEecs ¢ 3aIpOCOM, He YHOIHOMOYEHO (eepaltsHbIM
3aKOHOM My HactoskM [lonoxkenuem Ha nomyderne HHQOPMALHY, OTHOCAIIEHCS K
NepCOHaTBHBIM JaHHBIM pabOTHUKA, PadOTOAATENb 0O0A3aH OTKA3ATh JTHLY B Bbiiade
uHpopmanun. Jlumy, odpaTuBLIEMYCS C 3aIPOCOM, BBIAAETCS YBEAOMIICHHE 06 0TKa3e B
BblIaye HH(OpMaIy, KONKs yBeIOMICHHUS TIOAIIMUBACTCS B JIAYHOE /1610 PabOTHHKA.

5.4. IlepconasibHble JaHHbIe pabOTHMKA MOI'YT OBITH ITepe/laHbl IPEICTABUTEISIM PaGOTHHKOB
B NIOpA/IKE, yCTaHOBICHHOM TpyaoBeM KogekcoMm P®D, B ToM 00beMe, B KAKOM 3TO
HeOOX0AMMO /I BBINOTHEHUS YKa3aHHBIMU PEACTABATENAMY UX QyHKIUMHA.

5.5. PaGotoaarens obecrieunBaeT BeJIcHNE Ky PHAIA yUeTa BRIIAHHBIX IEPCOHATBHBIX TAHHBIX
pabOTHHKOB, B KOTOPOM PErHCTPHPYIOTCS 3apoChl, GUKCUPYIOTCS CBEACHMUS O JIUIIE,
HalpaBUBLIEM 3apPOC, AarTa IepeJadt NEPCOHATBHBIX JaHHBIX WM 1aTa YBEAOMICHHUS 00
OTKas3e B [PEIOCTABIEHMH IIEPCOHATBHAIX IaHHBIX, @ TAKIKE OTMEYAeTCs, Kakasg HMEHHO
uHpopmanug ObL1a nepeiana.

6. 'apanTuy KOHQHICHINATEHOCTH IEPCOHATBHBIN JaHHBIX paGOTHUKOB

6.1. Muadopmanus, OTHOCAMASCS K NePCOHATBLHBIM JaHHBIM PaGOTHUKA, ABIAETCH CITyKeOHOI
TaHOW M OXpaHACTCH 3aKOHOM.

6.2. PaboTHuK BrpaBe TpeGOBATH NOTHYIO HHYOPMAILHIO O CBOMX MEPCOHATBHBIX aHHBIX, 00
UX 00pabOTKe, HCIOIB30BaHUH U XPAHEHHH.

6.3. B ciyuae pasrianienns nepcoHATLHBIX JaHHbIX PabOTHAKA €€3 ero Coraacus OH BIIpaBe
TpeboBaTh 0T paboTOAATENS PA3BACHEHHM.



